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Permits: Files related to the issued permits 
(numerically coded) allowing the requiring activity 
in the public right of way or which may affect the 
right of way. Correspondence, applications, plant 
permits, surety and bond documents, inspection 
reports and final acceptance. 

Design Projects: Records of design, studies, reports 
related to roadways, buildings, bridges, and 
County facilities, correspondence, plans, 
specifications, scope of services, tasks orders, 
contract documents. 

Flood Plains: Records related to established flood 
plains engineering data, studies, reports, reviews 
and correspondence. 

Design/Calculations: Engineering field data and 
calculations related to roadway, bridge, drainage 
projects under consideration. r 

Retain in DPW&T until com­
pletion of work, acceptance 
and financial obligations 
released. Retain in 
storage three (3) years 
and destroy. 

Retain in DPW&T until 
three (3) years After 
completion and release of 
'Contractor. Microfilm and 
destroy. 

Retain in DPW&T. Reviewed 
and purged as new infor­
mation is available. 

Retain in DPW&T. Reviewed 
and purged as new infor­
mation is provided or 
project is modified. 
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